Item of Interest

19 June 2006
Subject: EME Procedures Reminder

Dear EMEs

It’s time for a friendly reminder of our EME procedures so that we all do things correctly and consistently. Overall, you are doing an excellent job, and we want to thank you for your service to our Lord in this very special Ministry.

The following observations and comments come from our Pastor, Associate Pastor, Deacons, Parish Staff, and Parishioners and are listed in no priority order.

1. (All EMEs) Recently a consecrated host was found on the floor in one of the pews. It is incumbent on all of us to ensure that the host you serve to the communicant is consumed IMMEDIATELY. If it is not, you must stop your communion line, pursue the communicant, and ask that the host be consumed immediately or returned to you. 
2. (All EMEs) Our dress when serving as EMEs has become lax. Father Joe has asked us to dress “out of our reality,” that is, if our reality is shorts, casual jeans, sleeveless blouses, tank tops, T-Shirts, short skirts, etc., then we should not wear these items of clothing when we serve as EMEs. It is the Captain/Sacristan’s responsibility to ensure this code is complied with or make an appropriate exception, if absolutely necessary. 
3. (All EMEs) Read all EME communications, which are provided via e-mail, Parish website, and hard copy posted in the sacristy and in the EME Procedures manual in the Sacristy. If you’ve been away for a while, the EME Procedures Manual is an excellent source of current (and past) information. 
4. (All EMEs) If you can not make your published EME assignment, please get a substitute by calling another EME. Our no-show rate, although somewhat improved, is still not good. For future months in which you can not serve, call Bobbie Provencher (480-460-8627), our scheduler. 
5. (All EMEs) When you attend a mass at which you are not scheduled, please come back to the sacristy to see if help is needed. 
6. (All EMEs) Please observe the “10-minute” rule, that is, arrive at your scheduled mass no later than 10 minutes before mass. If you arrive after this time and all positions are filled, you will be considered a “No-Show.” 
7. (Captains/Sacristans) Please use the C/S Checklist posted over the sink in the sacristy. Recently, there have been communion vessels placed in the wrong location or forgotten altogether. 
8. (All EMEs) When a non-communicant approaches you in your communion line, do not “bless” them or touch them. Simply say, “Receive the Lord Jesus in your heart.” 
9. (All EMEs) When your communion line ends and communion is still in progress, proceed to the right (or left) of the main aisle just in front of the front pew (on the air conditioning register) and about 8-10 feet from the aisle. If these positions are already occupied, look for another area that needs help.
10. (Captains/Sacristans) Please sit in the area nearest the Credence            Table. This is very important to (1) receive the attendance count from    the Minister of Hospitality MOH), (2) be within sight of the Presider if he needs help, (3) attend to matters at the Credence Table, (4) expedite communion vessels to the altar for communion, and (5) be available for the Blood to the Disabled Procedure. 
11.  (Captains/Sacristans) Please ensure that the sign-in lists are completely properly and legibly. 
12. (Captains/Sacristans) The Blood to the Disabled Procedure is being revised slightly. What will NOT change is that delivering the cup to the disabled communicant MUST be done after the communion lines subside to prevent bumping and possible spilling of the precious Blood. 
13. (Captains/Sacristans) Recently, there have been several almost full ciboria of consecrated hosts in the Tabernacle at the beginning of mass. Please try to minimize this number by providing only enough to be consecrated, which, when added to those in the Tabernacle, will feed the congregation. The 70% communion participation rate is a good guideline when determining what is needed. Also, coordination with the lead MOH (before mass) to identify yourself as Captain/Sacristan and your seat location (next to the Credence Table) for the mass count is very important. 

14. (All EMEs) When returning to the Credence Table with cups still containing the Precious Blood, do not consume it yourself, but rather give the cup to the Captain/Sacristan. He/she may ask you to help consume the Blood by OFFERING it to you or ask you to OFFER it to him/her or another EME. 
Finally, we are a small community of servants, part of the larger community of St Andrew the Apostle. When we serve as EMEs, we are operating in a “fishbowl” environment. The whole congregation sees us in action, not only at communion time but throughout the mass. Accordingly, it is very important that when we act as Ministers of the Eucharist, we do things correctly, reverently, and as a community. Our behavior, attitude, and actions should be above reproach. We should participate in the mass to the fullest in singing, praying aloud, and responding to the mass prayers in unison and as a community, not just as individuals sitting alone in a pew.

The above comments are offered up for the sole purpose of improving our Ministry and serving our Lord and our Catholic Faith.

May the blessings of the Lord be with you always. And, remember, for the Christian, the best is yet to come! 

Dave & Denice

